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1. O0uue mos10:xxeHUs

1.1. Hacrosiiee mnoyioxKeHUE periaMeHTHPYET AesATeNbHOCTh OuOmmoreku MBOY
COLILI Ne28 r.CraBponons (nayee — odpazoBaTebHast OpraHU3aIus).

1.2. Hacrosimee monoxeHue pazpaboTano B coorBercTBuu ¢ DenepaabHbIM 3aKOHOM
or 29.12.2012 Ne 273-®3 «0O06 oOpa3oBanuu B Poccuiickoit ®denepanuny», TpUKaA30M
Munkynstypbl oT 08.10.2012 Ne 1077 «O6 yrBepxnenun llopsaka yuyera JOKYMEHTOB,
BXOJAIIMX B cOcTaB OuOIMOTEYHOro (oHAa» € y4eToM nuchMa MMHOOpa3oBaHUS OT
23.03.2004 Ne  14-51-70/13 «O  IlpuMepHOM  TONOXKEHHH O  OHOIHMOTEKE
o0mieoOpa3oBarenbHOro yupexaeHus», Meronndeckux pexkomenganuii ®I'BHY «HIIb uwm.
K. . Ymmnackoro» ot 31.05.2017, pekomenaauuiit MunkynsTypsl ot 12.09.2017 no pabore
OMOIMOTEeK C JOKYMEHTaMH, BKJIIOUEHHBIMH B (pelepanbHbIii CIUCOK JKCTPEMHUCTCKUX
MaTepUasoB.

1.3. bubnmoreka sBHsSETCS CTPYKTYPHBIM TMOApa3AelieHueM o00pa3oBaTeIbHON
OpraHM3aliy, CO3JaHHBIM B ILENAX OOecleueHus IpaBa YYaCTHUKOB OOpPa30BaTEIbLHOTO
mpoliecca Ha OecTIaTHOE MOJIb30BaHHe OMOINOTEYHO-UH(DOPMALIMOHHBIMU PECYPCaMHU.

1.4. Tlopstok 1OIK30BaHUS UCTOYHUKAMH HH(POPMAIIUU, TIEPEYCHb OCHOBHBIX YCIYT U
YCIOBUSL WX TPEIOCTABICHUS OMPEICNAIOTCS HACTOSIIUM TOJOXKEHHEM O OUOIMOTeKE U
MpaBWJIaMU T0JIb30BaHMsI ONOIMOTEKOM, YTBEPKIEHHBIMUA PYKOBOJUTENEM 00pa30BaTEIbHON
OpraHu3alyy.

1.5. Opranumzamus o0OCITy)XKMBaHUS YYaCTHHUKOB 0Opa3oBaTebHOTO IpoIlecca
MIPOU3BOJIUTCS B COOTBETCTBUU C MPABUIIAMH TEXHUKU O€30MaCHOCTH U MPOTHUBOIOKAPHBIMH,
CaHUTAPHO-TUTUECHUYECKUMHU TPEOOBAHUSIMHU.

2. lean, 3axaun, PyHKIUN OMOITHOTEKH

2.1. Ilenn OMONMMOTEKH COOTBETCTBYIOT LEISIM OOpa3oBaTENbHOW OpraHM3alud U
BKJTFOYAIOT B c€0s1 B TOM YHCIE: (OpMUPOBAHUE OOIIEH KYJIbTYPhl JUIYHOCTH O0YJaIONUXCS
Ha OCHOBE YCBOCHHUS COJAEP)KaHUS OCHOBHBIX OO0IIE0Opa30BATENbHBIX MPOTPAMM, HUX
ajanrtanus K OJKM3HM B OOIIECTBE, CO3/IJaHUE OCHOBBI JUIsi OCO3HAHHOTO BbIOOpa H
MOCTIeTYIOIIEr0 OCBOEHHUS MPO(ECCHOHANTBHBIX 00pa3oBaTEIbHBIX IMPOrpamMM, BOCIIUTaHHE
IpaX1aHCTBEHHOCTH, TPYIO0JI00Us, YBaXEHUS K MpaBaM M CBOOOJAaM ueloBeKa, JIIOOBU K
OKpy>Katolieit npupoae, Poaune, cembe, opMHUpPOBaHUE 310pOBOTO 00pa3a KHU3HH.

2.2. 3ajmauyamu OMOIMOTEKH 00pa30BaTEIHLHON OPTaHU3AIINH SBIISTFOTCS:

. o0ecrieyeHne y4JacTHHKaM oOO0pa3oBaTeNbHOrO Ipolecca — OOydarommmcs,
MeJarorTHYeCKUM pabOTHUKAM, POAUTENSIM (3aKOHHBIM TPEICTABUTEISIM) OOYJarOITUXCsl
(manee — momp30BaTeNsIM) — JOCTyNMa K HWHQOpMANMH, 3HAHUSAM, HUICSIM, KYJIbTYPHBIM



LEHHOCTAM TIOCPEICTBOM  HCIIOJIb30BaHUS OMOIMOTEYHO-UH(GOPMAIIMOHHBIX PECYpCOB
00pa3oBaTeNbHON OpTaHU3aAINH;

. BOCHHUTAHHE KYJIbTYPHOTO U TPAXKIAHCKOTO CaMOCO3HAHUS, IOMOUIb B
COILIMANIN3ALUHN 00YYaIOIIET0Cs, PA3BUTHUHU €0 TBOPUYECKOTO MOTCHIIUAIA;

. MpUBJICYECHUE OO0y4JaromMxcsd K CHCTEMaTHYeCKOMY UTEHHUIO Y4eOHOM,
XYyJI0’KECTBEHHOM, HAYYHO-TIOIYJIIPHOM JIMTEPATYPBHIL;

. CONICHICTBUE pA3BUTHUIO II03HABATEIbHBIX MHTEPECOB M  CIIOCOOHOCTEH
oOyJaromuxcs;

. (dbopMUpOBaHHE HAaBBIKOB HE3aBHCHUMOIO OMOIMOTEYHOrO MOJIb30BATES,
o0OydeHue TIOUCKY, 0TOOPY U KPUTHUECKOH OlleHKe WH(OpMAIINK;

. COJICHCTBHUE MENaroruueckuM paboTHUKaM B MOJ00pE HayuHO-METOANYECKON
TUTEPaTyphl, UHHOPMUPOBAHKUE O HOBBIX MOCTYIUICHUSX B OMOINOTEUHBIH (HOH;

. COBEpIICHCTBOBAHUE MPEIOCTABIsAEMbIX OMOMMOTEKONW YCIyr Ha OCHOBE
BHEJPEHHUSI HOBBIX HH(OPMAIIMOHHBIX TEXHOJOTMA M KOMIBIOTEpU3alMH OWOIMOTEHHO-
MH(pOPMAIMOHHBIX TTpoIieccoB, (hopmMupoBaHue KOMMDOPTHON OMOTMOTEUHOM CpEIbI.

2.3. bubnmoTeka BBIMOJHSAET CEeIyIONe ()YHKITIH:

2.3.1. dopmupyet dbong OMOIMOTEYHO-UH(POPMAITMOHHBIX pecypcoB
00pa3oBaTeNbHON OPTaHU3AIIH:

. KOMIUIEKTYEeT OCHOBHOHN (OHII yueOHBIMHU, XYHAOKECTBEHHBIMH, HAyYHBIMU,
CIPAaBOYHBIMH, MTEAATOTHUYECKUMH U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTaMH;

. y4acTBYET B KOMIUIEKTOBAHUHU CHEIHATU3UPOBAHHOTO (OHIa YIeOHUKAMU U3
YHcia BXOMAMIMX B (pelepalbHbIi MepeueHb YYeOHMKOB, TOMYIICHHBIX K HCIOJIH30BAHUIO
P pean3alyi UMEIOLIUX TOCYIapCTBEHHYIO aKKPEIUTAII0 00pa30BaTeIbHBIX MPOrpaMm
HAYaJIbHOTO OOIEro, OCHOBHOTO 00mIero, cpeaHero oOmiero oOpa3oBaHUs, W y4eOHBIMU
nocoOusMu,  JONYHIEHHBIMM K  MCIOJB30BAaHMIO MpPU  pealu3allii  yKa3aHHbIX
o0pa30BaTeNbHBIX IPOrpamm;

. aKKyMynupyeT (OHJ JOKYMEHTOB, CO3JaBaeMbIX B 00pa30BaTebHOM
opranuzanuu (MyoJuKanuid U padoT menaroroB oOpa3oBaTENbHONW OpraHW3aIlH, JIYUIIUX
Hay4YHbIX pa0boT U pedepaToB yyamuxcs 1 JIp.);

. OCYIIECTBIISIET pa3MeIleHNe, OPTaHU3aINI0 U COXPAaHHOCTh IOKYMEHTOB;

. OpraHu3yeT M BeJeT CHpPaBOYHO-OMONIMOrpaguuecKuil ammapar: KaTajJorH
(anmpaBUTHBIN, cHCTEeMaTUYECKHIl), KapTOTEKH (CHUCTEMATUYECKYI0 KapTOTEKy CTaTew,
TeMaTU4YeCKHe KapTOTEKW), JJIEKTPOHHBIM Karajor, ©a3bl JaHHBIX 1O MHPOQHIIO
o0pa30BaTeNbHON OpraHu3aluu.

2.3.2.  OcymectBnser aupdepeHunpoBaHHOE  OUOIMOTEYHO-UH(POPMALIMIOHHOE
o0citykK1BaHHE 00yJaroIIMXCA:

. MPeIOCTaBIIsAeT MH(POPMAITMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTENX;

. opraHuzyer o0ydeHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO MOIB30BATEIS
U moTpedutens HMH(GOPMAIMU, CONEHCTBYET HHTETpAllMM KOMILJIEKCa 3HAHWH, YMEHUH W
HaBBIKOB pa0OTHI C KHUTOW ¥ HH(POPMAIIHEH;

. OKa3bIBaeT MH()OPMAIIMOHHYIO MOJIEPIKKY B PEIICHUH 33/1a4, BO3HUKAIOIINX B
nporiecce yu4eOHol, caMoo0pa3oBaTebHON U JOCYTOBOM JEATEIFHOCTH 00yYarOIINXCS,

. OpraHU3yeT MacCOBBIE MEPOIPUATHUS, OPUEHTUPOBAHHBIE HAa pPa3BUTHE OOLIEH
Y YUTATEIIHCKOU KYIbTYPHI IHYHOCTH;

. CoJIeicTBYeET He1arornyeckium paboTHUKaM B OpTraHu3aIu’
00pa3zoBaTebHOTO MPOIIecca U I0Cyra 00yJaronuxcsl.

2.3.3.  OcymectBiser auddepeHIupoBaHHOE OHOINOTEYHO-UH(OPMAIIMOHHOE
00CITy’)KUBaHHE MIEIarOTMUECKUX PaOOTHUKOB:

. BBISIBIIICT WH(POPMALlMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSIET 3alpOCHI,
CBSI3aHHBIE C 00yYeHHEM, BOCIIUTAHUEM O0yUaIOIINXCS,



. COJICUCTBYET MPO(PECCUOHATHPHOM KOMIICTCHIIMM II€1aroroB, IOBBIIICHUIO
KBaJIM(DUKAIMH, TPOBEJICHUIO aTTECTAIINH;

. OCYILECTBIISAET TEeKyIllee HHPOpMHUpOBaHUE (JHU HH(OpPMALMU, 0030pbl HOBBIX
IIOCTYIUIEHUHN U MYyOJIMKALUM);
. CIOCOOCTBYET MPOBEJIEHHUIO 3aHATHH MO0 (POPMHUPOBAHUIO MHGOPMALMOHHOM

KYJIbTYPbl OOYyYaromIuXcs, SBISETCS 0a30¥ Ui MPOBEACHUS MPAKTUYCCKUX 3aHATHN T10
pabote ¢ HHGOPMAITHOHHBIMHU PECYPCaMHU.

2.3.4.  OcymectBuser auddepeHIUPOBaHHOE OHOIMOTEYHO-UH(OPMAITMOHHOE
o0cTy>)KMBaHUE POUTENCH (3aKOHHBIX MPEJACTABUTENICH ) 00yUYarOIINUXCS:

. yIOBJICTBOPSIET 3ampoChl TOJb30BaTeied W HMHPOPMHUPYET O HOBBIX
MOCTYIUICHUSX B OMOIHOTEKY;

. KOHCYJIBTUPYET IO BOIMPOCAM OPTraHU3AIMHU CEMEHHOrO YTEHHUs, 3HAKOMHUT C
uHpOpMaIIMeH 0 BOCITUTAHUIO JCTEH;

. KOHCYJBTUPYET 110 BOMPOCAM YIEOHBIX U3JAaHUH TSI 00yJarOIIIHXCSI.

3. Opranuszauus 1esiTeJJbHOCTH OHOJIN0TEKH

3.1. Ob1iee pyKOBOJCTBO JESATEIbHOCTbIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOAUTENb
00pa3oBaTeNbHON OPTaHU3AIHH.

3.2. HemocpencTBEeHHOE PYKOBOJCTBO OHMOIMOTEKON OCYIIECTBISET 3aBeIYHOIIHIA
OMOIMOTEKOH, KOTOPHIN Ha3HAYACTCSl PYKOBOIUTEIEM 00pa30BaTEIIbHON OpraHHU3aIIHH.

3.3. 3aBegyromuii OMOIMOTEKONH HECET OTBETCTBEHHOCTh B TMpejeniax CBoei
KOMITETCHIINH 32 OPTraHU3aLMIO U PE3yJIbTaThl I€ATSIIbHOCTH OMOJIMOTEKH.

3.4. 3aBeayromuii OuOIMOTEKON pa3pabaThIBa€T W MPEJCTABISET PYKOBOJIUTEINIO
00pa30BaTeNbHON OpraHu3aluy Ha YTBEPKIACHHUE CISAYIONINE TOKYMEHTHI:

. MOJIOKEHHE 0 OMOIMOTEKe, MpaBuiia MOJIb30BaHUs OMOTHOTEKOMH;

. MI0JIOXKEHUE O MJIATHBIX YCIyrax OMOIMOTEKH;

. TJIAHOBO-OTYETHYIO TOKYMEHTAIIHIO.

3.5. B cocrtaB OMOJMOTEKH BXOIUT:

. a0OHEMEHT;

. YUTAIBHBIN 347,

. OTJIeN Y4eOHUKOB;

. ot1en nHpopMaMoOHHO-0MOIMorpagruueckoit paboThl;

. (GoHI U cTienranu3uPOBaHHBIN 3211 pabOThl ¢ MYTBTUMEIUHHBIMA U CETEBBIMU
JOKYMEHTaMHU;

. MeauaTeKa.

3.6.  bubnuoreyHo-MH(OPMALIMOHHOE  OOCITY)KMBAaHWE  OCYLIECTBISETCS B

COOTBETCTBUHM C IIJJaHAMU pPa0OThl OMOIMOTEKH M PEXKUMOM paboThl 00pazoBaTEIbLHON
OpTaHHU3aIUH.

3.7. bubnuoteka BIpaBe MPeIOCTaBIATh IUIATHBIE OUOINOTEYHO-MH(POPMAIIMOHHBIE
YCIYTH, IEPEeYEeHb KOTOPBIX OMPEAEISIETCS] yCTaBOM 00pa30BaTeIbHON OpraHM3aIni.

3.8. Pexxum paboThl OMOIMOTEKU OINpeIeNIAeTCs 3aBEAYIOIINUM OMOINOTEKOH C yUeTOM
pexnMa paboThl 0Opa3oBaTenbHON opranm3anuu. OIUH pa3 B MeCSI] NMpeaycMaTpHUBaeTCs
CaHWUTApPHBIN JIeHb, B KOTOPBIA 00CITy>KUBAaHHE MOJIb30BaTEsIe HE MPOU3BOAUTCS.

4. Y4yeT nocrynjieHus ¥ BbIObITHS JOKYMEHTOB On0/1M0Te4HOr0 (hoHaa
4.1. IlpueM n0KyMeHTOB B (OH] OMOIMOTEKN BKIIIOYAET CIEAYIOUINE ONEPALIUU:

. CBEpKa MOCTYIUIEHUM C IEPBUYHBIM YUETHBIM JIOKYMEHTOM (HAKJIaJHas, aKT),
BKJIFOYAIOIIUM CIIACOK ITOCTYNMBIINX JIOKYMEHTOB;
. COCTaBJICHHE IEPBUYHOIO YYETHOTO JIOKyMEHTa Ui MOCTYyIUIeHHH 6e3

COTPOBOAUTEIHFHON JOKYMEHTAITUH;



. peructpanusi MOCTYNHMBIIMX JOKYMEHTOB B PETUCTPax CyMMAapHOTO,
rpynmnoBoro u uHauBuayaneHoro yyera (I'OCT 7.0.93-2015 «bubnuoreunsiii ¢oHm.
TexHomorust GopMUPOBAHUS).

4.2. Tlpy MOMOJHEHUH OCHOBHOTO OMOIMOTEYHOro (oHAAa HEOOXOIMMO COOIIOAATH
TpeboBanust dDenepanbHOoro 3akona ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU
JOKCTPEMHUCTCKOW JI€ATEIIBHOCTUY». JIOKyMEHThI, BKIIOYEHHbIE B @DenepanbHblil CIMCOK
IKCTpEeMHUCTCKUX MaTepuasioB (nanee — ®COM), onyOIuKOBaHHBIM Ha OPHUITMATBHOM CaiTe
Munrocta  (http://minjust.ru/ru/extremist-materials), npuoOperats  3amperieHo, Ipu
BBISIBJICHUH UX B (POHJIE — U3bIMATh U3 IOCTYIA.

4.3. Ydaer u 06paboTka JOKYMEHTOB OMOIMOTEYHOrO (HOHIA.

43.1. Yuer um o0paboTKa JOKYMEHTOB OCHOBHOTO (pOHJA OCYIIECTBISCTCS
UHJUBUAYAIBHBIM cl10cOOOM. CBEIEHHS O MOCTYIUBIIUX [1€YaTHBIX JOKYMEHTaX BHOCATCS B
«Knaury cymmapHoOro yuera JJIOKyMEHTOB OCHOBHOTO ()OH[Ia.

[TocTynmuBImIMM TOKyMEHTaM TPUCBAMBAIOT HWHIUBUAYAJIBHBIA PETUCTPAIIIOHHBIN
HOMep (MHBEHTAapHBIH HOMEp WJIM WHOM 3HAK, MPUHATHIA B KauecTBE PErHCTPAIMOHHOTO
HOMEpa, CHCTEMHBIN HOMEp /IS 3JICKTPOHHBIX JIOKYMEHTOB) M (P XpaHEHUSI.

Perucrpanmonnsie HoMepa W MHUGPHI OTMEYAIOT B PErUCTpax HHIUBUAYAIHHOTO
ydyera JIOKYMEHTOB — HWHBEHTapHON KHMIE, KAapTOTEKE DPETUCTPalUU Ta3eT, >KypHaJOB,
y4eTHOM 0a3e JaHHBIX.

Bce ak3eMIusipbl NpUHATHIX U3aHui mTemnentorores. llltemMnens ¢ HauMeHOBaHUEM
00pa3oBaTeNbHON OpraHu3aluu JOHKEH OBITh MPSAMOYTOJbHOW (OpMBI, pasmMepoM He
Ooubire ueMm 1,5 x 4 cm.

[ltemnens craBUTCA HA O0OPOTE TUTYABHOTO JIKUCTA (MPU OTCYTCTBUM TUTYIBHOTO
JUCTa — HA NEPBOM CTpaHMIlE TEKCTa I0J 3arjlaBUeM), Ha 17-i cTpaHule Moj TEKCTOM B
JIEBOM HIKHEM YIIy W Ha o0OpoTe Kaxaoro mnpuioxkeHus. Ha Opouropax u >KypHajgax
HITEMIIEh CTABUTCS TOJIBKO Ha O0JIOKKE MM HA TIEPBOM CTPAHUIIE TEKCTA.

CoctaB ocHOBHOro (oHna (uKcupyeTcs B KapTOYHOM al(aBUTHOM KaTajore, B
AJIEKTPOHHON 0a3e MaHHBIX OMOIMOTEKH.

4.3.2. Yyer u 06paboTka criequanu3upoBaHHoro ¢ponaa. Crnenuani3upoBaHHbIN GoH
YUUTBHIBAETCSI U XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOIMOTEUHOTO (POHIA.

Y4er [OKYMEHTOB CHEIHATU3UPOBAHHOTO (OHAA, KaK MHOTI'OIK3EMIUIIPHON
JUTEPaTyphl, OCYIIECTBIISETCS TPYNIOBBIM ciocoboM U oTpaxkaercs B «KHure cymmapHoro
ydyeTa yueOHOro (poHma» U B KapTOTEKe PETUCTPALIMOHHBIX KapTOUEK.

Ha kaxxnoe HamMeHOBaHME JTOKYMEHTOB CHEIHAJIM3MPOBAHHOIO (POHAA 3aBOAUTCS
oTAenbHas y4yeTHas KapTouka. Kaprouku c OubnmorpaduyeckuM ONHMCaHUEM H3AaHUMR
y4eOHUKOB DPACCTaBJISIIOTCS B YYETHYIO KapTOTEKy IO KjiaccaM, a BHYTPHM KJIacCOB — IIO
anpaButTy (amMmwinii aBTOPOB WM 3aryiaBUi. J[Isi KOHTpPOJIS 32 COXPAaHHOCTBIO YYETHBIX
KapTOueK OHHU pErucTpupyroTcs B «OKypHase perucrpaiiy y4eTHbIX KapTOUeK yUeOHUKOBY.

TexHnuueckas 00paboTKa TOKYMEHTOB IPEAyCMaTPUBAET CIEAYIOIINE ONepalHu:

. MIPOCTaBJIEHHUE HA KaXJI0M JOKYMEHTE IITeMIelNs OMOINOTEKH B COOTBETCTBUH
¢ MyHKTOM 4.3.1 HACTOSIIEro MOJIOKEHUS;

. YCTaHOBJICHHE CPEJICTB 3aIIUTHI OT yTpaThl (MAarHUTHBIA AATYHMK, PaIHOYHII,
WHOM Bl MAPKUPOBKH);

. M3rOTOBJICHHE M MPHUKpPEIJICHHE K JOKYMEHTY mnacrnopra ydyeoHuka. [lacmopr
y4yeOHUKa TPUKJIEHBAETCS Ha IOCIEAHEH CTpaHule ydyeOHUKa. 3amojHseTcs NpHU Bblaade
YUTATEIO.

VYyer cnenuanu3upoBaHHOro (oHAA MpeaycCMaTpUBAET OTPAKEHHUE €ro CcOocTaBa B
CIpaBOYHO-OMOIMOrpaduueckom anmnapare OMOIMOTEKH, B TOM YMCIIE B JIEKTPOHHOH 0a3ze
JTAHHBIX.

4.4. BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH .



4.4.1. TlpuuuHbI, MO KOTOPHIM JIOKYMEHT MOXXET OBITh BBIBEJICH H3 COCTaBa
O6ubnMoTeyHoro (oHAa, BKIIOYAIOT B TOM YHCIE BETXOCTb, A€()EKTHOCTh, YCTAPEIOCTh II0
coJiep;kaHuto, yrpary. MckimoueHne qokyMeHTa u3 OubimoreyHoro (oHAa MpOBOAUTCSA HA
OCHOBaHUWU aHaJIM3a cocTaBa OMbIMoTeyHoro poHa U Pe3yabTaTOB €ro MPOBEPKHU.

4.4.2. Tlox BETXOCTbIO JOKYMEHTa MOHUMAIOT PE3yJbTaT €CTECTBEHHOTO CTapeHus
WK GU3NIECKOTO U3HOCA JOKYMEHTA.

4.4.3. Tlon nedeKTHOCTHIO JIOKYMEHTa MOHUMAIOT YAaCTUYHYIO WJIM TOJHYIO YTpaTy
9KCILTyaTallMOHHBIX KAUECTB JIOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3/ICHCTBUS.

4.4.4. Tlog ycTapenoCThlO MO COACPKAHUIO IMOHUMAIOT IOTEPI0 AKTYyaJbHOCTH
TEMATUKHU, IOATBEPKAAEMYI0 OTCYTCTBHEM CIpOca 4HUTaTeleill, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeesieHUy U peaan3aiu.

4.4.5. Tlon yrpaTtoii TOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (POHJE OMOIMOTEKH TIO
MpUYMHAM TOTepH, XHUIICHHs, OENCTBUI CTHUXUHHOTO, TEXHOTEHHOro (B TOM 4HCIE
XaKepCKOW aTakh W HEBOCCTAHOBHUMOTO COOSI 3JEKTPOHHOTO O0OpYIOBaHHS) WU
COLIMAJILHOTO XapaKTepa, 10 HEYCTAaHOBICHHOW MTPUUYNHE.

4.4.6. IIpouiecc MCKITIOYEHHS JOKYMEHTOB M3 (OHIa OMOIMOTEKH OCYHIECTBISETCS B
cooTBeTcTBUM ¢ [lopsiakom yuera TOKyMEHTOB, BXOASIIMX B COCTaB OUOIMOTEYHOrO (hOHA,
YTBEPKACHHBIM IpukazoM MuHKynbTypbl oT 08.10.2012 Ne 1077.

4.4.7. BeiObITHE AOKYMEHTOB OMOIMOTEYHOro (hOH/IA MPOU3BOAUTCS B PE3yNIbTaTe UX
CIIMCAHMsI KOMHUCCUEH, CO3JaHHONW PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIiH.

4.4.8. YTunuzauus CUCaHHBIX JTOKYMEHTOB OMOIMOTEYHOrO (OHJIa MPOU3BOAUTCS B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM PD.

5. IIpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (pOHIA

5.1. IlnaHoBas mpoBepka JOKYMEHTOB OuOiMoTe4HOro ¢OHJa NPOBOAUTCH C
MEePUOJNYHOCTBIO OJIMH Pa3 B MATh JIET HA OCHOBAHUM IpaduKa MPOBEPKHU, YTBEPHKIEHHOTO
3aBeYIOUIMM OMOIMOTEKOH.

5.2. BrerutanoBasi mpoBepKa JTOKYMEHTOB OHOIMOTEYHOro (HOHJA MPOM3BOJIUTCS B
00513aTeIbHOM MOPSIJIKE:

. IpU  BbIABIEHUU (AKTOB XMILEHUS, 3JI0yNOTpeONeHUs WM TMOopyu
JOKYMEHTOB;

. B ClIy4ae CTUXMMHOro O€ICTBUS, MOXapa WIM JPYTUX Ype3BblYalHbIX
CUTYaluH, BBI3BaHHBIX SKCTPEMAJIBHBIMH YCIIOBUSMH;

. MIPU PEOPTaHM3AIMN WU JIMKBUJAIIMK 00pa30BaTEeIbHON OpraHU3allHiH.

5.3. IlpoBepka ¢oHIa Ha MpeAMET HAJIUYUs B HEM JOKYMEHTOB, BKIIOYEHHBIX B
OCHOM, npoBoAUTCS:

. IIPU OCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOH;

. CUCTeMaTHYecKu (He peke OJJHOTO pas3a B TpU Mecdla) nmyteMm cBepku @COM
CO CrpaBOYHO-OMOIMOrpaduyeckum annapaTom GoHaa GMOINOTEKH.

5.4. Ilo utoram mMpoBepKH 3aBEAYIOMNNA OMOIMOTEKON COCTABISAET aKT, MOITHUCHIBAET
U XpaHUT €ro B OMOJIMOTEKE B TEUEHHE CPOKA, YCTaHOBIEHHOIO HOMEHKIaTypou aen. Ecnu
KaKHe-TO JIOKYMEHTbl OTCYTCTBYIOT 110 HEYCTaHOBJI€HHOW NpPHUYUHE, TO K aKTy
MIPUKIIAIBIBACTCS UX CIIUCOK, B KOTOPOM (DPUKCUPYIOTCS CBEICHHS O KOJIMUYECTBE JOKYMEHTOB
6ubaroTeyHoro (poHaa B HATMYUK U KOJIMYECTBE OTCYTCTBYIOUINX JOKYMEHTOB, B TOM YHUCIIE
[0 HEYCTAaHOBJIEHHOW IpuuMHE. B akTe Takke yKa3blBalOTCd HOMEP M JaTa akTa
MpEABIAYIIEH TPOBEPKHU.

[Ipy BBISIBIEHHH B IpoLEcce MPOBEPKH (POHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIEHUS BUHOBHBIX JIMI[ YOBITKM MO HEAOCTauyaM CIHCBHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINM 3aKOHOIATEIbCTBOM.



5.5. Jlna mpoBepku OubamoreuHoro QoHma oOpa3oBaTEIbHOW OpraHM3allid Ha
IpeaMeT Haluuus B HEM JOKYMEHTOB, BKIIOYEHHBIX B DPCOM, B 00pa3oBaTesibHOM
opraHmzaluu cosjaaercs crneuuanbHas Komuccus mo cBepke OubnumoreyHoro ¢GoHaa c
denepallbHBIM ~ CIIMCKOM ~ AKCTPEMHUCTCKMX  MAaTEpUajoB, BBIIBICHHUIO, H3BATHIO U
YHUUTOXKEHHUIO JKCTPEMHUCTCKUX MaTepuaioB (nmamee — Komwmccus mo mposepke
HKCTPEMHUCTCKUX MaTepHalioB), KOTOpas CHCTEMAaTH4YecKH (HE pexe OJHOTO pa3a B TpU
Mecs11a) OCYILIECTBISET MIPOBEpKy OnbnmnoTeunoro ¢poHma 06pa3oBaTebHON OpraHU3alii Ha
IpeIMEeT HaJlnyusl B HEM JOKYMEHTOB, BKIIOYEHHbIX B PCOM, nyrem cBepku @COM co
CrpaBOYHO-OMOIMOTrpadraeckum anmnapatom GoHma.

ITpu BbIAIBIEHMM AOKyMeHTa, BKitoueHHOro B ®COM, Ha 3Tane KOMIUIEKTOBAaHUS
(dboHIa YyKa3aHHBIM JOKYMEHT HE TOMJIEKHUT BKJIOUEHHUIO B OHOMMOTEUHBIH (OH.
00pa3oBaTeNbHON OPTaHU3AIIH.

B cnydae BbIsBIeHHS JOKYMEHTa, BKIHOUeHHOTO B ®COM u yxe HaxoJIsllerocs B
¢donne OuOMMOTEKM O0pa30OBaTENBHONW OpraHM3alWH, JOKYMEHT HCKIIOYaeTCsl U3
6ubaroTeyHoro (GoHAa U MOJJICKUT YHUUTOKECHHIO.

6. Ilopsiiok mosib30BaHUs OUOJIMOTEKOM

6.1. 3anucp oOyuaromuxcsi 00pa30BaTENbHOM  OpraHu3aluu B OMOIMOTEKY
IPOM3BOJUTCS IO CIHMCOYHOMY COCTaBy Kjacca B MHIUBUAYAJbHOM  HOpSJKE,
METarOTMYECKUX M MHBIX PAaOOTHUKOB OOpa30BaTEIbHON OpraHM3alluH, poauTeNell (MHBIX
3aKOHHBIX  IpeJcTaBUTeNel) oOydaromuxcs — 1o macnopry. Ilepeperucrpauus
MOJIb30BaTENCH OoubMoTeKH TIPOU3BOIUTCS €KEroIHO.

6.2. JlokymMeHTOM, TMOATBEPXKAAIOIIMM IPABO IOJb30BaHUS OUOIMOTEKOM, SBIISICTCS
quTaTeNbCKuil  dopmyisp.  Uurarenbckuil  ¢opmyisip  (uKcUpyeT  naTy — BblIauu
10JIB30BATENIO JOKYMEHTOB U3 (poHIa OMOIMOTEKH U X BO3BPALLEHHUS B OUOINOTEKY.

6.3. Ilopsiiokx monb30BaHUs A0OHEMEHTOM:

6.3.1. Tlonp3oBaTenn UMEIOT MPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3/JaHHUM He
Oosiee IByX JOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcumalbHble CPOKH MOJIb30BaHUS TOKYMEHTAMMU:

. y4eOHUKH, ydeOHbIE TOCOOUS — y4eOHBIN TOJ;

. HAYYHO-TIONYJISIpHAs!, TIO3HABATENIbHAS, XY/I0KECTBEHHAsI JIUTEpaTypa — OJHH
MeCHIII;

. MEePUOINYECKUE U3AaHUs, U3JaHUs MOBBIIIEHHOTO crpoca — 15 nHei.

6.3.3. [loap30Barenu MOTyT MPOAJIUThH CPOK MOJIB30BAHUS TJOKYMEHTAMHU, €CIIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BaTENEH.

6.4. Ilops10K NOJIb30BaHUS YUTAIBHBIM 3aJI0M.

6.4.1. JlokyMeHTBI, IpeIHa3HAYCHHBIC JIs1 pabOThl B YHTAIBHOM 3aje, Ha JOM He
BBIIAIOTCS.

6.4.2. DHIMKIONEIWU, CIPABOYHHUKH, PEIAKHE, IIEHHbIE MW HUMEIONIMECS B
€IMHCTBEHHOM SK3eMIUISIpE IOKYMEHTBI BBIJAIOTCS TOJIBKO Ul Pa0OTHI B YUTAIBHOM 3aJI€.

6.5. Ilopsimok paboThI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOINOTEKE.

6.5.1. Pabota ¢ KOMIIBIOTEPOM YYaCTHHKOB 0Opa30BaTEeNbHOrO  Mpolecca
MPOU3BOIUTCS MO  TpaduKy, YTBEPKICHHOMY pyKOBoauTeleM  00pa3oBaTelbHOM
OpraHu3aly, U B IPUCYTCTBUU COTPYTHUKA OMOIMOTEKH.

6.5.2. Pa3pemraercst paboTa 3a OJHUM MEPCOHATHHBIM KOMIIBIOTEPOM HE 0oJiee TBYX
YeJI0BEK OJTHOBPEMEHHO.

6.5.3. Tlomp3oBaTenms wuMeeT TpaBo paboOTaTh ¢ COOCTBEHHBIM HOCHTEIEM
uH(pOpMAIIUY TIOCIIE TPEABAPUTEIHLHOIO TECTUPOBAHHS €r0 pAOOTHUKOM OUOJINOTEKH.



6.5.4. Ilo BceM BompocaM MOMCKa WH(POPMAIMK B MHTEPHETE IIOJIb30BATEIb JOJKEH
oOpamarbcsi K pabOTHUKY OMONMOTEKH; 3ampemaercs oOpalieHne K pecypcaMm HHTEpHeETa,
IPEAIOJIararoIiM OIIaTy.

6.5.5. PaboTta ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEP)KACHHBIM CAaHUTAPHO-
THTHEHUYECKUM TPEOOBAHUSIM.

7. IllpaBa u 00s13aHHOCTH OMOJIMOTEKH

7.1. PaboTHHKYM OMOJIIMOTEKH HMEIOT MPaBO:

. CaMOCTOSATENILHO BBIOMpaTh (POPMBI, CpelIcTBa W METOAbl OHOIMOTEYHO-
MH(POPMALIMOHHOTO O00CITY)KMBaHUS 00pa30BaTEIBHOTO M BOCHHTATEILHOTO TPOLIECCOB B
COOTBETCTBHHM C IEISIMH H 3ajJa4aMd, YyKa3aHHBIMH B YyCTaBe O0pa3oBaTeIbHON
OpraHU3aIMH U TIOJ0KEHUHU 0 OnbImoTeke;

. IIPOBOJIUTh B YCTAHOBJICHHOM MOpsJKe (aKyJbTaTUBHbIC 3aHATHUS, YPOKU U
KPYXKH OnOIMoTeqHO-0nbIorpadnueckux 3HaHUH 1 HHPOPMALIMOHHOHN KYIIBTYPBI;

. OIpeIeNIATh UICTOUHUKU KOMIUIEKTOBAHHS HH(OPMALIMOHHBIX PECYPCOB;

. M3bIMAaTh W PEAIHM30BHIBATH IOKYMEHTHI W3 (OHIOB B COOTBETCTBUHU C
HMHCTPYKLHKEH 10 yueTy OubInoTeyHoro poHa;

. Y4acTBOBaTh B YIIPABIEHUH OOpa30BATEIbHON OpraHU3alMy B MOPSIKE,
OIIpeIeNIIEMOM YCTaBOM,;

. y4acTBOBaTh B COOTBETCTBHM C 3aKoHojmaTenbcTBoM P® B  pabote

OUOIMOTEYHBIX ACCOLMALIMNA WU COI30B.
7.2. Pa0oTHUKHN OUOIUOTEK 00SA3aHBbI;

. 00€eCeuuTh MOJb30BATEISIM BO3MOXHOCTh PabOThl ¢ HH(DOPMAIMOHHBIMH
pecypcamu OUOJIMOTEKY;

. WHGOPMHUPOBATH MOJIL30BATEICH O BUAAX NPEIOCTABISAEMBIX OHUOIMOTEKOMH
yeuyr;

. OCYIIECTBIISAITh TUIAHOBBIC M BHEIUIAHOBBIC NMPOBEPKU OHONIMOTEYHOTrO (hOHIA,

PEryJsipHO OCYIIECTBIATH MPOBEPKY OUOIHOTEUHOTO (hOHAA 00pa30BATEIHLHON OpraHU3aIluu
Ha TIpeIMET HaTU4Us B HEM JTOKYMEHTOB, BKIIIOUeHHBIX B DCOM;

. 00eCTeunTh HAyYHYI0 OpPTraHu3anuio (GOHIOB U KaTalIoroB;

. ¢dbopMupoBath (QOHIBI B COOTBETCTBHUH C YTBEPXKACHHBIMH (eaeparbHbIMU
MEepeyHsIMU  y4eOHBIX  W3JIaHUM, OCHOBHBIMH  O0pa30BaTEIbHBIMU  IpOrpaMMaMu
00pa3oBaTeNbHON OpraHMU3ally, HHTePeCaMu, MOTPEOHOCTAMHU U 3alIPOCaMH BCeX KaTeropHii
IMOJIL30BaTEIICH;

. COBEpILIEHCTBOBaTh HMH(OpMaIMoHHO-OMOIMorpadguueckoe U O6UOINOTEYHOE
o0cTy>KUBaHUE TI0JIb30BATEIIECH;

. obecreynBaTh COXPAHHOCTh HCIOJIb30BAHUS HOCUTENEH HHMOpMAIMM, HUX
CHCTEMaTH3aINI0, Pa3MEIICHNE 1 XPaHCHHE;

. obecrieynBaTh pPeXHM pabOTBl B  COOTBETCTBUM C  HOTPEOHOCTSIMH
MoJIh30BaTeNel U paboToi 00pa30BaTEIHFHON OpPTaHU3AIUY;

. OTYUTHIBATBCS B  YCTAaHOBJICHHOM  TOpSIKE TEpel  PYKOBOJIUTEIEM

o0pa30BaTeNbHON OpraHu3aluy.

8. IIpaBa u 00s13aHHOCTH NOJIb30BaTeJIel OUOJINOTEKHN
8.1. [Tomp30Bareny OMOIMOTEKN HMEIOT MPaBO:

. MoJiydyaTh TOJHYIO HH(poOpManuio o cocraBe OubauoreyHoro ¢Gouaa,
MH(OPMAIMOHHBIX Pecypcax M MpeJoCTaBIIeMbIX ONOINOTEKOM ycayrax;

. 10JIb30BAThCS CIIPABOYHO-OMOIMOTrpapUUecKUM armnaparoM OUOIHOTEKY;

. noJiydaTb KOHCYJIbTAIIMOHHYIO IMIOMOIIb B IIOHMCKC U BI:I60pe HUCTOYHHUKOB

nHpopManuu;



. mojiydaTb BO BPEMCHHOC I10JIb30BAHHUEC HaA abDOHEMEHTE U B YHTAJILHOM 3ajIe
MCYaTHBIC U3JJAHUS, AYAUOBU3YAJIbHBIC JOKYMCHTBI U APYTUC UCTOYHHUKHU I/IHCI)OpMaI_II/II/I;

. MPOJICBATh CPOK MOJIH30BAHUS JTOKYMEHTAMU;

. 10JIy4aTh TEMaTHYECKUE, ¢axrorpapuieckue, YTOUHSIIOIINE u
oubnuorpaduueckue cpaBKyu Ha OCHOBE (OH/1a OMOIHOTEKH;

. MOJIy4aTh KOHCYJIBTAI[MOHHYIO TIOMOINb B pabore ¢ wuHpopMaiumedn mpu
MOJIb30BaHHUHU DJICKTPOHHBIM U UHBIM 000PYIOBaHHEM;

. y4acTBOBATh B MEPOTIPHUSATHUSX, IPOBOTUMBIX OUOIHOTEKOM.

8.2. [Tonp3oBarenu OMOINOTEKH 00S3aHbI:

. COOTIOAATh MPaBUIIA MTOJIb30BAHUS OMOITUOTEKOM;

. OEpe’KHO OTHOCUTHCS K MPOM3BEACHUSAM TedaTH (HE BBIPHIBATh, HE 3arn0aTh

CTpaHuIl, HC JICJIaThb B KHUT'aX HOI[qepKHBaHHfI, HOMGTOK), HWHBIM NOKYMCHTAaM Ha pa3JIMYHbIX
HOCHUTCJIAIX, O60py,I[OBaHI/IIO, HHBCHTApPIO;

. MOJIJICPKUBATE TOPSIOK PACCTAHOBKHA JIOKYMEHTOB B OTKPBITOM JOCTYIIC
OMOJIMOTEKH, PACIIONIOKEHHSI KApTOYEK B KaTajlorax M KapToTeKax;

. IOJIB30BAThCS IEHHBIMH M CIIPABOYHBIMH JIOKYMEHTAMH TOJIBKO B TIOMEIICHUN
OMOJINOTEKH;

. yOEIUThCS MPU TOJTYYCHHUH JOKYMEHTOB B OTCYTCTBUHU Je(EKTOB, a TpH

oOHapyxeHuu npouHpopmupoBatb 00 3ToM paboTHHKA OMOMHMOTEeKH. OTBETCTBEHHOCTh 3a
oOHapyXeHHbBIE Te(DEKTHI B CIABACMBIX IOKYMEHTAX HECET MOCIICAHHMA ITOJIb30BaTEIb;

. pacHuChIBaThCSI B YHTATEIbCKOM (OPMYIsipe 3a KaKIbld IOTy4eHHBIN
JOKYMEHT (McKiItoueHue: odyyaromuecs 1—-4-x kinaccoB);

. BO3BpAILaTh JOKYMEHTHI B OMOJIIMOTEKY B YCTaHOBJICHHBIE CPOKHU;

. 3aMEHATHh JOKYMEHThl OMOJIMOTEKM B ciy4dae MX YTpaTbl WIM IOPYU UM

PaBHOLICHHBIMM JIMOO KOMIIEHCHpOBATh YIIepO B pa3Mmepe, YCTAHOBJIEHHOM IpaBUJIaMHU
IIOJIB30BaHUS OUOJIMOTEKOM;

. MOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM 10 MCTEUEHUH CPOKa 00yUEHHS UITH
paboThl B 00111€00pa30BaTEILHOM YUPEXKICHUU.



